Template for reporting on Fair Trade 
RESOLUTIONS AND DECLARATION
Very briefly summarize and give URLs 

FAIR TRADE COMMITTEE
Current members and make-up 

· Identify students & major, faculty & department, administration & title (can simply give an URL with the list).
Meeting frequency
Mission, role, and authority
POLICIES AND PRACTICES
Prepared Food
· Note policy or practice at each site concerning Fair Trade coffee, tea, sugar, produce, and any other Fair Trade food products

1. Main cafeteria for students on meal plan

2. Other outlets where students and others purchase food

a. 
b. 

c. 

3. Catering and other university events
4. Faculty/staff offices

Non-prepared Food Items
· Note policy or practice at each site concerning Fair Trade coffee, chocolate, tea, sugar, produce, other Fair Trade food products

University stores

Other outlets

Vending machines
Non-food Fair Trade Items
· Note policy or practice at each site concerning Fair Trade jewelry, clothing (hats, scarves, etc.), cosmetic products, soccer balls, etc.

University bookstore
Other stores on campus
Websites on Fair Trade sales policy and practice
EDUCATION AND PROMOTION
Fair Trade events
· Give URL of schedule of events. Ideally, also have list of past events.
· Note any other Fair Trade events that are not listed on schedule.
Promotional material
· Posters, table tents, videos, PowerPoint presentations
· Signage and “Point of Sale” material 
· Printed material: brochures, handouts, where-to-buy Fair Trade, etc.

Press articles
· In student newspaper, etc.

· In university publications

· In local community newspapers

Fair Trade in the curriculum
· Classes that focus on Fair Trade (make syllabus available if possible)
· Classes that discuss Fair Trade (indicate the extent of discussion [e.g., one week] and any texts used)
· Faculty workshops that include information about Fair Trade and how to include Fair Trade in a course
Off campus educational and promotional activities
Web presence
· Campus websites on Fair Trade

· Facebook and other social network sites 

CURRENT AND FUTURE EFFORTS AT EXPANDING FAIR TRADE
ONGOING CHALLENGES
